Transcript Request Form

Instructions: To send Gateway Technical College transcripts, complete Parts 1 and 2.
To request transeripts from other institutions, complete Parts 2 and 3.

Gateway Technical College Transcript Request
(If you are ordering or picking up a transcript in person, you will be required to present a photo ID.)

(complete address, please): Please cheek : ’
Q College Credits BT D/USED
@ Adult High School ~ O Apprenticeship

& Adult Continuing

Processing Instructions:

Number of transcripts to be sent to this address: & Mail the transcript now

Q Fax transcript before mailing to: (Fax#)  ™@eddail the transcript after final grades

¢ “Issued to Student in Sealed Envelopggiscript G Hol®mggscript for pick-up on . Lhate}
A transcript provided to the student o0 “Issued to Student”. You may request an “Issued to Student in S g Linvelope” transeript if you are
required to provide your trangge#n a sealed envelope to a third party. The envelope will be stamped across the scaM™mgignify that it was sealed
i the Records Office g i -
Fees: $5.004 o ranscript request. Requests are processed in the order they are received. Please allow 5-7 working days™® RgLoCESSIng.

$20 Ly #Pame day and faxed transcripts. Requests for same day service {may not always be available) must be made before 2 7™

PART 2 Student information. This section must be filled out completely and legibly for all requests.

Name: Student 1D #:

Prior Name(s): Social Security #:
Mailing Address: ; .
Address City State Zip
Phone Number: Date of Birth
Diates 1 attended the school: to Program Did vou graduate? Yeso/ Noo©
Signature: Today’s Date
< o )
PART 3 Request for transcript to be sent to Gateway Technical College.
Please send atranscript from to the Gateway campus listed below.
MARY HALBERSTADT

DISTRICT CERTIFICATION OFFICER
GATEWAY TECHNICAL COLLEGE
3520 - 30 AVE

KENOSHA W1 53144

The Gatewsy Technical College program I am enrolling in is:
Student: end this request and any fee required to your high school or college to request transcripts.
Sending Instifufion: Please enclose the yellow copy of this form with the official transcript. The white copy is for your records.
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